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1. Log in 

 
 

Arranger will visit the SRM portal and click on the Log in button to give 

login credentials. 

 

 

User will give login credentials and click on the Log on button. 

Log in  

 

Put Log in 

credential   

 



  

User Manual For submitting bid for Provident Fund Tendering 

 

P a g e  4 | 6 

 

 

2. Dashboard 

 

 
The Dashboard showing the List of open tenders will open. In the dashboard only those tenders 

will appear in which Arranger are eligible to participate. To view the tender details click on the 

Tender No. 

 

 
New screen will appear showing details in different tabs . Click on each tab to view the details . 

Click on the Create response to participate in the tendering process. 
 

 
 



  

User Manual For submitting bid for Provident Fund Tendering 

 

P a g e  5 | 6 

 

 

3. Create Response for tender:- 

 
Once Tender is viewed by arranger and they are satisfied to submit response for the 

same.  

 

 

Arranger has two options to fill in the details & they are as follows:- 

 

Manually: Arranger can fill up the details manually & click on add record for each entry 

 

Through excel upload: Arranger gets this excel file attached in the invitation email. 

Also, they can down excel format by clicking on the highlighted button. 

 

Once satisfied with their entry they can click on Submit button. 

 

 

 

 

 

 

1. Fill all the 

details  

2 Click here to save the 

detils  

A. Download the sample file and upload the after filling 

all the detials 
2 Click here 

to submit the 

response  
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4.  Deal confirmation:- 

 

 

  

 

 
Once the arrangers bid is accepted by ISP then the above Deal confirmation tab appears.  

 

In this tab arranger upload their deal confirmation document by choosing the file and 

uploading the same & click on submit. 

1 Click here 

to upload 

choose file 

2 Click here 

to upload file  

3 Click here 

to submi 


